
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

To login to the secure employer portal, you can click on different areas of the home page of the website.  

1 – “Who are you”  (top left near logo)   OR   

2 – “Login”   (top right corner)  OR 

3 – “Employers”   (below welcome statement on home page) 

All three of these areas of the front page of the website will take you to a login screen.  
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If you click on “Login” in the upper right-hand corner of the website, it will take you to the login screen. 

Click “Employer” and it will give you an area to enter in your email and your password. 

**Please note that your email must be the same email Delta Dental of Wyoming has on file for you. 

If we do not have it on file you will need to contact Delta Dental of Wyoming. 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

 

 

 

 

 

If you click on “Who are you” at the top of the welcome page or you click “Employers” further down, it will take you 

to a login screen.  Note: Although these login screens look different it takes you to the same place. 

**Please note that your email must be the same email Delta Dental of Wyoming has on file for you. 

If we do not have it on file you will need to contact Delta Dental of Wyoming. 

 

Once you login, you will be taken to the secure section of the website. 

Here you will have the option to select: 

1 – Billing      2 – Enrollment    3 - Administration 
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When you click on “Billing” it will take you to the billing page.  The billing page will provide you with any balance 

forward, your current charges and your credits and payments.   It also shows you your net due. 

There is also a tab to allow you to view your current bill.  When you click on it, an excel spreadsheet will be 

downloadable with your charges and credits, payments, and statements. 

The billing reports section allows you to print your bill. 

  

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

When you click on “Enrollment” button it will take you to an “Administer Employees” page. On this page you can 

view your employees, their coverage, etc. 

*Note – If you currently submit your enrollment files via 834 any changes you make to enrollment via the website 

will be overridden by the submitted files.  

 You can click on “Add New Employee” and it will bring up a screen to load a new employee.  This will load the 

employee into our eligibility system. 
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Under “Bulk Administer” you can order ID cards for employees who may have lost theirs, you can transfer employees to 

other subgroups or terminate employees. 

Once you click “add new employee”, the screen to manually enroll employees will pop up.   Here you can choose which 

subgroup to add the employee to (if any).    



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

You can click on “options” for each employee listed and it will allow you to edit, manage dependents, transfer the 

employee, print their enrollment record or terminate coverage. 

 

 

 When you click on the administration button it will give you the ability to manage user access, add new users 

within your HR department or company that can access your groups enrollment records, billings, etc. 
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From the manage user access screen you can click on add new user.  You can add the user to different 

subgroups (if you have them) as well as assign user permissions including whether they can view billing reports 

or request ID cards. 

After you click on Administration, you will be taken to the “manage user access” screen you can see who 

currently has access to your group account. 

 


